Annual Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities” where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England where the higher of gross Income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountabllity Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2023, Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

* Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor,

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
* Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities, These include:

» Certificate of Exemption, page 3

Annual Internal Audit Report 2022/23, page 4

Section 1 - Annual Governance Statement 2022/23, page 5

Section 2 - Accounting Statements 2022/23, page 6

Analysis of vanances

Bank reconciliation

Notice of the period for the exercise of public nights and other information required by Reguiation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23
and refurn it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review wil be £210 +VAT,

Provided that the authority cetifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements', there is no requirement for the authority to have a review.

“for & complele Fsl of bodies thal may be smalier aulhenties refer 1o schedufe 2 fo the Local Auti and Accouniability Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022/23, Sections 1 and 2

* An authority that wishes to declare (tself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2023. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be retumed o the external auditor no later than 30 June 2023. Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authority must comply with Proper Practices In completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found In the Practitioners’ Guide* which is updated from
fime to time and contains everything needed to prepare successfully for the financial year-end.

* Tne authonty should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts,

*+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financlal Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts,

* The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated,
Any amendments must be approved by the authority and properly initialied,

+ Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must Inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic emall addresses and telephone numbers.

+ The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided In the Practitioners' Guide® which may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

* The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
axercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 {2),
Accounts and Audit Ragulations 2015, including the pericd for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist - !

All sections Have all highlighted boxes have been completed?

Hava (ne dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have all highlighted baxes been completed by the internal auditorand explanations provided?

Section 1 For any statement to which the response is 'no’, is an explanation available lor publication?

Section 2 Has the Responsible Financial Officer signed the accounting statemants befare
presentation to the authority for appraval?

Has the authority’s approval of the accounting statements been confirmed by
the signature of tha Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank recanciliation as at 31 March 2023 beon reconciled 1o Box 87

Is an explanation of any differance batween Bax 7 and Box B available, should
a question be raised by a local elector and/or an interested party?

Seclicns 1 and 2 Trust funds - have all disclosures been made If the authority as a body corporats is a
sole managing trustee? (Local Councils only)

NN NN ANNNME
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Certificate of Exemption — AGAR 2022/23 Form 2

To be completed by smafler authorities where the higher of gross Income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exemplt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or ta submit an Annual Govemance and
Accountability Return to the extemal auditor, provided that the authority has cerlified itself as exempt at a
meeting of the authority after 31 March 2023 and a completed Certificate of Exemption Is submitted no later
than 30 June 2023 notifying the external auditor,

SHERIFEHAILS PARISKH COUNC IL

certifies that during the financial year 2022/23, the higher of the authority’s total gross Income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2022/23; 205 3 "4
Total annual gross expenditure for the autharity 2022/23: 1419 b

There are certain circumstances in which an authority will be unable to certify itself as exempt, 5o that a limited
assurance review will still be required, If an authority Is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the extemal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st Apnl 2019
« In relation to the preceding financial year (2021/22), the external auditor has not:
+ Issuad a public interest report In respect of the authority or any entity connected with it
*+ made a statutory recommendation to the authority, relating to the authority or any entity connectad with it
+ Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act"), and has not withdrawn the notice
+ commenced jucicial review proceedings under section 31(1) of the Act
*+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not deciared an item of account unlawful after a person made an appeal under section 28(3) of the Act.
If the above statements apply and the authority nelther received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by emall or by post (not both),
The Annual Internal Audit Report, Annual Govarnance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 {2), Accounts and Audit
Regulations 2015 including the period for the exarcise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authonty website/webpage* before 1 July 2023,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financlal Officer  Date | onfim that this Certificate of
TS Cree Asear] | S ) flne
Signed Date as recorded in minute reference;
9)s (2o 6%/23
email addrass of Authority Telaphona number

Shecc £} heles nSh Counci | @ gmail . com C751229S 74
*Published web address
wand: Sheei CL hales @rasShcoonc | Gem LE

ONLY this Certificate of Exemption should be returned EITHER by emall OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2022/23

Sherifl hales FParish  Coumcin

W Sheriflhales paistcovncil - UK

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried cut a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The Internal audit for 2022/23 has baen carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit condusions are summarised In this table,
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whaether,
In all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate 1o meet the needs of this authority.

A. Appropriate accounting records have been propedy kept throughout the financial year.

B. This authority complled with Its financial regulations, payments were supported by Invoices, all
expanditure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed tha adequacy
of arrangemants to manage thess.

D. The precept or rates requirement resulted from an adequate budgetary process, progress agamst
tha budget was regularly monitored; and reserves were appropriata,

E. Expected income was fully received, basad on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for,

F. Pelly cash payments were properly supponted by receipts, il petty cash expenditure was =
approved and VAT appropriately accounted for.

G. Salaries to amployess and allowances 1o members wers paid in acooedanca with this authority's

AV BN AN AY

approvals, and PAYE and NI requiremants were propedy applied. v
H. Assat and investments registers were complete and accurate and properly mantained.
|._Periadic bank account reconcliations ware propery camed oul during the year, »

J. Accounting statements prepared during the year were prepared on the comect accounting basis
{receipts and payments or income and expenditure), agreed to the cash boak, supportad by an
adequate sudt tral from undedying records and where appropeiaie deblors and creditors were
properly recorded.

K. if the authority cenified ifsalf as exampt from a limited assurance review In 2021/22. It met the
axemption criteria and correcly declared itself exempt. (f the authorkly had a timited assumnce v
rowiow of its 2021/22 AGAR lick “nol covared”)

L. The authority published the required information on a wabsite/wedpage up 1o dale at the time of 7
e Internal audit in accordance with the relevant leglsiation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audlt Regulations (during the 2022-23 AGAR period, e
were pubiic nghts in refation o the 2021-22 AGAR evidenced by & notice on the websilo andior
aiuntharity approvad minutes confiming the dates set),

N. The autharity has compliod with the publication requirements for 2021/22 AGAR -
{s00 AGAR Page 1 Guldance Notes),

0. (For local councils only)
Trust funds (including charitable) ~ The counci met 45 responsibilites as a rustes

For any other risk areas identified by this authority adequate controls sxisted {¥st any other risk areas on separate sheets if needed).

Date(s) intarnsl audit undartaken Nama of person who carmed aut the internal audit
0b[od] 2023 Mes guih Putine
Signature of wh .

octmrpledadivio 4 bete  O6lov) coL3

*“Nota: If the response is ‘not coverad
next planned; o, f coverage is Aot required, the annual Intemal audt n
Annual Governance and Accountability Return 2022/23 Form 2
Local Councils, Internal Drainage Boards and other Smaller Authorities




Section 1 - Annual Governance Statement 2022/23

We acknowledge as the members of;

our responsibility for ensuring that there is a sound s
the preparation of the Accounting Statements, We

ystem of internal control, Including arrangements for
confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2023, that:

1. Ve have put in place arangemants for effective financal
mansgemant curing the year, eaa for the preparation of
the accounting statemants.

Aropared I3 RCcounting statements in accordance
with the A and Aucit Regulsth

2. We maintsined an adaquate systsm of internat contral
Jud cesgned to prevent end detect fraud
reviewed its effectiveness.

and con’upihn ang

mmmwummmmm
for safoguarding the public manay sod rescurces i
N5 charge,

3. W took all reasonabie st8ps 10 Bssure cursaives
ihet thera are no matiers of actual or posentied
nor pllance with laws, reg 8 Ard Proper
Practces that could have @ sgnificant financial effect
on the sbiity of this authority 1o conduct its

has only done what & has the lagal power fo do and has
Viliad with Proper Fractices in daing 0.

In e accounting wataments,

& (For lozal councils anly) Trust fincs ncuding
charitablo. In our capaaty as the scle mansging
trusiee we dscharged our accountabiily
responabifilies for the fund(sassels, ncuding
financial reporting and, if required, independent

businass or manage s finances,

4. We providec proper appartunity during the yeer for Mmghywmwmwmmmmmm
the exarcise of eluctors’ ngts in with the 2 nspest and ask questians shoul this authonty's sccounts
requiremants of tha Accounts and Audit Regulaticns.

. We carmed out an assessment of the risks facing tis idevred and dooy the fi and other naks ¥
authority and ook appropriate stops o manage those faces and deal with them prapeny
risks, inciuding the introduction of intemal controls andior 7
suemal insurance covar whare raguined,

£ We munained throughcu! tha year an adequate and | avrangod for a Valent person, independant of the &
offectyve systom of interna swiit of the accounting drols and proceduves, ko gve an oy View ov1

¢s 8nd contral sy infanal contrds meet the needs of this smaver authority:

7. W tock appeooriate acsion on &l matiars rased rosponded (0 matfors broughyl 1o Us attendon by oma! and
In repoets from Intemal and extornal auct. - extémal avail

1, We consdared whather any lbgation, iasites or disclosed everything it should have sbou ¥s business achivily
commiments, owonts or Transadtons, occuring either duing the year Including events taking piace after the yaar
dunng or afler the year.end. have a fnandial impact an / and ¥ relavant
this autherity and, whare appropriate, have Includad them

has med all of ks esponsihiities whare 55 & body
to if i¥ o solo ging trustes of @ iocal bust
or trusts.

v

examination or audit.

*For any statement to which the response Is ‘'no', an explanation must be published

This Annual Govemnance Statement was approved at a
meeting of the authonty on

als/z)

and recorded as minute refarence:

%1272

been publisned.

Information required by the Transparency Code (s
The authority wobsite/wabpage is up to date and the Information required by the Transparency Coda

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

TS

of pard af tha Anni

Clark

wiws Sher Fllholeg por'\skcu\y\c_& l.vg
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Section 2 - Accounting Statements 2022/23 for

1. Balancaes brought
forward

Total balances and reserves at
as recovded in the financial re

Box 7 of previous year.
2. (+) Precept or Rates and Total amount of pracept (ogfor IDBS rates and levies)
Levies received or receivable in ihe year. Exclude any granis

recelved.

3. (+) Total other receipts

Total income or receighs as recorded in the ceshbook less
the precapt or ratesfevies received (line 2). Include any
grants received,

4. (+) Staff costs

Total expé or payments made (o and on behalf
of all employegfs. Inclide gross salanes and wages,
employars N contnbulions, employers pension
contribu , gratuities and severance payments.

5. (+) Loan mierest/capits
repayrments

Total exphndifture or payments of capital and interest
made gning the year on the authority’s borrowings (if any)

6. (-) A other payments

Totfl expenditure or payments as recorded in the cash-
bylok iess stalf costs (line 4) and loen interasticepital
payments (lne 5).

7. (=) Balances camed
forward

4l balances and reserves at the end of the yeor. Must
(142+3) - (445+6),

8. Total value of cash and
ahort term investmaents

L N
The of all currsyil and deposlt bank accounts, cash
holdings short term investmants held 83 af 31 March -
To agree bank reconciliation.

9. Total fxed assets plus

The value of &) the propenty the authonty owns — it is made

fong term investments up of all its fixeX assols and long term investments as af
and assels 31 March,
10, Total borrowings The oufstanding balance &s at 31 Meavch of all loans
from thind parties (inckyding PWLB).

11a. Disclosure note re Trust funds The Counci, as a body ate, acts as sole trusies and
(including charable) Is respongidle for menaging Trs! funds or assels.
11b. Disclosure note re Trust funds The figures in the accounting ments above do not
(including charitable) / melude any Trust lransactions.
| certify that for the year ended 31 ch 2023 the Accounting | | confirm that these Accounting Sta ts were
Statements In this Annual Gove and Accountabllity approved by this authority on this date:
Return have been prepared on efther a raceipis and

payments or income and ex
guidance In Govemance and
Autharities = a Practiioners’ Gluide 10 Proper Practices
and presant fairdy the financig position of this authority.
Signed by Responsible Fifancial Officer before being
presented to the authority'for approval

Date

as recorded in minute reference:

Signed by Chairman of the meating where the
Accounting Statemants were approved
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Contact details

Name of smaler authorgy Sharithales Pastsh Council

Ceurty Area (local councis and parish meetings orty): Shropshire

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair
Name
Jennifer Cree John Home
Address 35 Kingsford Park 41 Haughton Road, Shifnal
Sladd Lane TF8
Wolveriey
DY11 5TA
Daytime 07512292679 07745023124
telephone
number
Mobile As above As above
telephone
number
Email address ounci Johnhorne251@amail.com




