Annual Governance and Accountability Return 2021/22 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the higher of gross income or gross expendilure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountabllity
Return to the extarnal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by emall
or by post (not both) no later than 30 June 2022, Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

) The Annual Governance and Accountability Return (Form 2) which is made up of:

« Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

+ Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
+ Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities, These include:

+ Certificate of Exemption, page 3

» Annual Internal Audit Report 2021/22, page 4

+ Section 1 - Annual Governance Statement 2021/22, page 5

+ Section 2 - Accounting Statements 2021/22, page 6

» Anaglysis of variances

+ Bank reconciliation

« Notice of the period for the exercise of public rights and other information requirec by Regulation 15 {2),
Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review. If sa, the authority should not certify itself as
exempt or complete the Certificate of Exemption, Instead It should complete Form 3 of the AGAR 2021/22
and retumn it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £200 +VAT.
Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements', there is no requirement for the authority to have a review.
If it decides to certify itself as exempt, the authority must complete and retumn the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itseif axempt.
Ths Annual Gavernance and Accountability Retum constitutes the anmual raturt referrad 1o in the Accounts and Audit Regulations 2015,
Theoughout, the words ‘extamal auditor’ have the same meaning as e wards ‘lcal audior’in the Accounts and Audi Ragulations 2015.
“for a campléfe list of bodies fhat may be smalar sutharities refer & schedule 2 10 the Loca Audit and Accourtabillty Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

+ An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at 8 meeting of the authority after 31 March 2022. It should net submit its Annual Govemance and Ac-
countability Relum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

+ The Certificate of Exemption must be retumed to the external auditor no Iater than 30 June 2022, Reminder
lefters will incur a charge of £40 «VAT for aach letter.

+ The authority must comply with Proper Practices In completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption, Proper Practices are found in the Practitioners’ Guide* which is updated from time to
trme and contains everything needed to prepare successfully for the financial year-end,

+ The authority should receive and nate the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2} and evidenced by the agenda or minute references

+ The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts,

+ The RFO is requirad to commence the public rights period as soon as practical after the date of the
AGAR approval.

« Make sure that the AGAR is complete (no highlighted boxes left emply), and is properly signed and dated.
Avoid making amendments to the completed annual retum, Any amendments must be approved by the
authority and properly initialled.

« Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

« The authority must publish numerical and namrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided In the Practitioners’ Guide® which may assist,

« Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish, on the authority website/webpage, the Information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

Complation checklist = No" answers |

Have a highlighted boxes been completed?
Have the dates set for the period for the exarcise of public rights been published?
Internal Audit Repon | Have all highlighted boxes been completed by the internal auddor and
explanations provided?

Section 1 For any statement to which the response is 'no’, is an explanation available

for publication?

All sections (v
|
v
L
Saction 2 Has the authority's approval of the accounting statements been confirmed by -
—
=
TS

the signature of the Chairman of the approval meeting?
Haa an explanation of significant vanations been published where required?

Is an explanation of any difference betweén Box 7 and Box 8 avallable, should
a question be raised by a local elector andlor an Interested party?

Sections 1 and 2 Trust funds — have all disclosures been mada If the authority as a body corporats
is a sole managing trustea? (Local Councifs only)

“Governance mwwmmmw-owmumm
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 8 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption Is submitted no later than 30 June 2022
notifying the extemal auditor,

SHERIFE HALLS PPEISH  COuN C ik

certifies that during the financial year 2021/22, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2021/22: 1< 3 q 5
Total annual gross expenditure for the authority 2021/22; 23072

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemnances and Accountabllity Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority was in existence on 1st April 2018
« In relation to the preceding financial year (2020/21), the external auditor has not:
« issued a public interest report In respect of the authority or any entity connected with it
+ made a statutory recommendation to the authority, relating to the autharity or any antity connected with it
+ Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act’), and has not withdrawn the natice
+ commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is untawful,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account uniawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the extemnal auditor either by email or by post (not both),

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage® before 1 July 2022,

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
Exemption was approved by this
authority on this date:

Signed by Chairman Date as racorded In minute reference:

Generic amail addrees of Authority Telephona number

*Published web address

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22

SHER I FFUALeS PAeiSK COuNciL

During the financial year ended 31 March 2022, this authority's internal auditor acting Independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority,

The internal audit for 2021/22 has been camied out in accordance with this authority's needs and planned coverage.
On the basis of the findings In the areas examined, the intemnal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority,

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, paymants were supported by nvoices, all
expenditure was approved and VAT was appropriately accounted for.

v
v
C. This suthonity assessed the significant risks to achleving its objoctives and reviewed the adaquacy \/
of arrangamants 1o manage these,
D. The precept or rates requirement resulted from an adeguate budgetlary process,; progress against o
the budget was regulardy monitored; and reserves were appropriate,
E. Expecied income was fully recelved, based on correct prices, properly recorded and promptly 4
banked: and VAT was appropriately accounted for.
F. Pally cash payments were propery supporied by receipts, all petty cash expenditure was 3). —
e
v
v
v

approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to memoers wers paxi in accordance with this authority's
approvals, and PAYE and NI requirements were propedy applied

H. Asssl and Investments registers were complete and accurate and proparly maintained.

J. Periodic bank account reconciliations were propedy caried out duning the year,

J. Accounting statemants prepared during the year were prepared on the coract accounting basis
{receipts and payments or income and expenditure ), agreed 10 the cash book, supported by an
adequate audit trail from undedying records ana where appropriate deblors and creditors wera
propery recorded,

K. If the authority certified ilsell as exsmpt from a fimited assurance review in 2020721, it met the
examption criteria and correctly declared isalf exempt. (If the autharity had # imited assurance
roviow of its 2020/21 AGAR tick “not coverad”)

L. Tha authority publishes information on a frae to access websilaiwebpags up to date al the time of 5
e Intemal audit in sccordance with any relevant transparency code requirements

M. The authority, during the previous year (2020-21) corectly provided for the periad for the
exercise of public rights as required by the Accounts and Audit Regulstions (evidenced by ihe S

v

S

notice pubiished on e website and/or authorily approved minutes confimming the dates sef)

N. The authority has complied with the publication requirsments for 202021 AGAR
(s8¢ AGAR Page 1 Guidance Notes).

0. {For local councils only) W
Trust fupds (mcluding charitable) ~ The council met ks responsibilities as a trustes.

Foraﬂyothemskamasidentiﬁodbymisanhoctyaoaquanmdsumd(leyomamkmonsapmcmnmdod).

Date(s) internal audit undertaken Name of parson who carried out the internal audit
\| oY iolL MES puTa  puwLnc

Signature of person who =%

carried out the internal audit ,%.dmé / bate  MOY [ 2022

'ummpomei'm'pqmemmmm.mmwmwmmm-mmw

(add separate sheats if needed),

**Notes: Il the response ks ‘not covarod' please state when the mast recent intemal audit work was done i this 2rea and when it is.
nc_nplm;tpr.wmhmmﬁ.mmm-wmmmwwwmmumy
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of.

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have pul in placs arrangaments for effective financial prapared s acc ng state ds in
managament durng the yaar, 8nd for Ine prapaation of / with the Ac and AvaRt Ragul
the accounling statemants. 4

Z.Wemlntahedmoooqumc:mmummdmnm - Mads proper arangements and ity
Ir igned 1o peevent and detect fraud foru!ngwdhgmmmmywmm
andmmmbmmdmhmm affectvoness. itz charge,

3. We took &l reasonabla steps fo assure curselves has only dons what it hos the legal power [0 do and has
that there are no matsers of actual or potential compiisd with Proper Prachices in doing a0,
non-complisnce wih laws, reguintions and Proper /

Practicss thal could have a sgrdicant financial eflect
an the ability of this authorily o conduct s
DuUsIness or manago its fnancas,

4. We provided proper apporntunity during the year for awmgiheynugavnnvpemmmdmcopmmmn
1ho oxercise of electars’ Aghts n accordance with the / nspect and ask about this authorily's Sccounts.

el Ws of the Ac 15 and Audit Regulasots.

5. We caried out an assessment of the nsks facng this coraidered and docamenied the firancial and ofber raks i
authority snd took appropnate Sps 1 those / facas and dealf with them propery.

risks, Including the ntrocucson of intemal controls andior
extemal ingurance covar wharm requined.

amanged for @ campetent perscn, ndegendent of the Ananciad

6. We mainlained hroughout the year an adaguste and /
eflective system of intamal audit of the accaunting conrols 8ns! procediags, 10 ghve an olyective viow o whother
rRcorss and comrol systems. infamal conltrols maal the neads of this smallar aulhonty.

7. We took appeopriata action on &l mattars rmsed /7 respandad o mattors brought 10 #5 alteation by (ntemal and
In reports from intamal and exisenal auda extarnal sudt.

8. We consideced whether any itgalion, liabilities or disciosed averything ¥ shoukd have about 15 dusness achivily
commitmants, avents or transaclions, occurring ekhes / during the year nciiing events taking plsce after the year
during or after tha yaar-end, have a financial Impsct on and ¥ relovant.
1his autharity and, whero appeopriale, have included them
in the accounting statemens,

D.lForluwoomchouty)‘lwhnmrdudm has mat aV of ifs responsibiities where as a body

dar. In our capecty as the solo managing corparate £ /s a ol managing bustee of & locel tnsst
trustes we discharged our accounlabiity o trusls
responsibites for the fundisyassets includng
financial repartng and. # required, independent /
oxaminabon or awdit,

*For any statement to which the response is 'no', an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chalrman and Clerk of the meeting where
meeting of the authority on: approval was given:
and recorded as minute reference: Chainman

Clark

Other information required by the Transparency Code (nof part of the Annual

The authority website/webpage is up to date and the information required by the Transparency Code has
peen published.
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Section 2 — Accounting Statements 2021/22 for

1. Balances brought
forward

Total halances and reserves at the'beginning of the year
as recorded in the financial recpfds. Vaiue must agree (o
Box 7 of pravious year.

2. (#) Precept or Rates and
Levies

Total amount of precept (dr for IDBs rates snd levies)
received o receivable M the year. Exclude any grants
receivad.

3. (+) Total other receipts

Total income or
the pracept oy,
grants recepfed,

's 8s recordad in the cashbook less
shevies recaived (ine 2). Include any

4. (+) Staff costs

Totsl expénditure or payments made to and on behal!
of al yees. Include gross salanes and wages,
empfoyers NI contnbutions, employers pansion
tributions, gratuifies and severance iyments,

5. (+) Loan interest/capital
repayments

ﬂotal axpanditure or payments of capital and interes!
made during the year on the authonty’s borrowings (if any)

6. (<) Al other payments

Total expendiure or payments as racorded In the cazh-
book less staff costs (Mns 4} and foan interest/capital

repayments {line 5),

7. (») Balances camed
forward

/ \\squal (1+243) - (4+546)

Total balances and resarves a! the end of the year, Must

AN

B, Totad value of cash and
short term Investmants

sum of al current and depasit bank acoowns, cash
h s and shorf term invesiments held as &t 31 March —
To a with bank reconciliation.

9. Total fixed assets plus
long term invesiments
and assets

up of all #s\Qxad assets and long tenm investments as at

The valudof all the property the authonty cwns — It Is made
31 March,

/
| certdy that for thé yaar ended 31 March 2022 the Accounting
Statements in s Annual Governance and Accountability
Return have Peen prepared on either a receipts and
payments of Income and expsnddure basis following the
guidance A Governance and Accountability for Smaller
~ a Practitioners’ Guide to Proper Practices
t fairly the fnsncial position of this suthority.
by Responsible Financial Officer befors being
presented o the authority for approval

Dale

10, Total borrowings The outstanding capital balance a5 at 31 March of all loans
from third parties\(inckading PWLB).
L

11. (For Local Councils The Councll a5 a covporate acts as sole trustee for

Disdlosure note re Trusidunds and is responsible for lganaging Trust funds or assetls.

(inciuding charitable) N.B. The figures in the eXgounting statements above do

/ nol inciude any Trhust transQotions
~

| confirm that these Accounting ents were

approved by this authority on this dats:

as recorded In minute reference:

Signed by Chairman of the mesting where the
Accounting Statements were appraved
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