

SHERIFFHALES PARISH COUNCIL
Including the communities of Sheriffhales, Lilyhurst, Burlington, Heath Hill, 
Weston Heath, Redhill and Chadwell
Clerk to the Council:  Miss Jennifer Cree, 35 Kingsford Park, Hobro Lane, Wolverley, DY11 5TA
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11th May 2021

TO ALL MEMBERS OF SHERIFFHALES PARISH COUNCIL, THE PRESS AND THE PUBLIC

Dear Sir or Madam

You are summoned to the Annual General Meeting of Sheriffhales Parish Council to be held at 7.00pm on Tuesday 18th May 2021, in Sheriffhales Village Hall

Yours faithfully
J S Cree
Clerk to the Council		

				AGENDA
48/21.	  Election of Chairman of the Parish Council for the Council Year 2021/22.
		      (the new Chairman to make his/her declaration of Acceptance of Office).

49/21.	  Appointment of Vice-Chairman of the Parish Council for the Council Year
	  2021/2.
	  
50/21. 	  Vote of Thanks to the Outgoing Chairman and Vice-Chairman.

51/21. 	  Apologies for Absence.

52/21.	  Declaration of Councillors’ Pecuniary Interests.
.
53/21.	To Agree and adopt the Minutes of the Parish Council meeting held on 11th March 2021.

54/21.	Public participation for 15 mins to speak on matters relating to agenda items.

55/21.	  To Agree Parish Council signatories for Cheques and Internet Banking.

56/21.     	To Note and Agree existing Parish Council Standing Orders, Financial Risk Assessments and Financial Regulations. 

57/21.     	To Note and Agree the Inventory of Parish Council assets including buildings and office equipment.

58/21.	To Note and Agree Cover for all insured risks for the Parish Council. 

59/21.       To Note and Agree the Parish Council Complaints Procedure and Health and Safety policy.

60/21.	To Note and Agree the Parish Council procedure for handling requests made under the Freedom of Information Act 2000 and the Data Protection Act 1998.
 
61/21.       To Note and Agree the Parish Council Policy for dealing with the Press          and media.

62/21.       To Note and Agree that Councillors will submit to Shropshire Council as required information on Pecuniary interests and related matters by 10 June deadline

63/21.	To Note and Agree the procedure for review of Planning Applications requiring a response before a next scheduled meeting.
 
64/21.	To Note and Agree the Parish Council Grants Policy

65/21.	To Agree a schedule of Parish Council meetings for the coming year.

66/21.	To Agree that training needs of Staff and Councillors should be identified and, as per requirements of the Parish Council, met and delivered.

67/21.	To Note that there were insufficient candidates to fill all existing seats on the Parish Council at the recent election and to Agree the process for advertising and filling the vacancies that have arisen by Co-option if no further election is called.

68/21.       To ratify and Agree accounts for Payment.

69/21.       To receive and Agree the year end accounts including Internal Auditors
                 Report for financial year 2020-21

70/21.	Items for a future agenda

71/21.	Date of Next Meeting
 
 		TBC
    













55/21.	  Agree authorisation of signatories for Cheques and internet banking  
                access.

The cheque signatories are Cllr A MacWhannell, Cllr J Horne, J S Cree, (former Cllrs Pulker and Edmondson)

To discuss internet banking.


57/21.     	To note inventory of land and assets including buildings and office equipment.

Total value of assets held by the Council on 31 March 2021 
Date purchased 	Description 					Cost 		Total 
											£ 		£ 
				Infrastructure 							80,475 
18/06/2004 	Bus Shelter 						5,475 
28/03/2015 	Sheriffhales Playing Field 				75,000 
				Furniture/equipment 				2,343 
23/04/2013 	Rainbow picnic bench 				387 
10/09/2013 	Rainbow 3-seater bench 				308 
31/08/2011 	Rubbish bin 					500 
20/09 & 15/11/07 Noticeboards 					337 
				Chairman’s Chain 					100 
19/02/2016 	Clerk Mobile 					100 
11/09/2019			 Laptop 						350
30/08/2016 	Printer 						199 
				Community 					17,502 
19/09/2013 	2 Goal Posts 					200 
31/08/2011 	Play equipment 					15,302 
08/02/2008 	Small area of amenity land by road side. 		2,000
Nov 2020			Benches / Noticeboard				3,791 



58/21.	To note insurance cover in respect of all insured risks for the Parish.
	Insurance Cover is with Came and Company and is due for renewal on the 4th December 2021
















65/21.	To agree meeting schedule for the next year.

PROPOSED SCHEDULE OF MEETINGS FOR 2021/22

The meeting schedule has been drawn up based on the meeting scghedule in 2019, members may wish to discuss moving the meeting day to another evening.

	
	Council meetings

	MAY 2021 
	18 AGM

	JULY 2021
	15 APM and full council meeting

	SEPT 2021
	9 

	OCT 2021
	14 (Budget)

	DEC 2021
	9 

	JAN 2022
	13 

	MARCH 2022
	10 

	APRIL 2022
	14 APM

	MAY 2022
	12 AGM






67/21.	To discuss filling the vacancies on the Parish Council following the elections (one person has put their name forward for consideration to date).

Former Councillor N Pulker has put his name forward for co-option.










68/21.       To ratify and agree accounts for Payment.

	01/04/2021
	399.34
	1473
	Admin

	01/04/2021
	180.00
	1474
	neat n tidy

	12/04/2021
	147.23
	1475
	j neal

	01/04/2021
	99.60
	1471
	Inland rev

	19/04/2021
	127.99
	1478
	Dittons

	21/04/2021
	100.00
	1479
	Rutelle

	Total April
	1054.16
	 
	 

	 
	 
	 
	 

	01/05/2021
	399.14
	1476
	Admin

	01/05/2021
	99.80
	1477
	Inland Rev





69/21.       To receive and agree the year end accounts including Internal Auditors                  Report[image: ][image: ][image: ]







	SHERIFFHALES PARISH COUNCIL

	BANK RECONCILATION

	 
	 
	2020/21
	 
	 
	 
	 

	 
	 
	 
	 
	 
	Date 
	31/03/2020

	 
	 
	 
	 
	 
	 
	 

	Accounts
	 
	 
	£
	 
	£
	 

	Opening Balance Treasurer as at 01/04/20
	 
	 
	    45,175.14 
	 

	Business account
	 
	 
	 
	      3,545.31 
	 

	Unpresented cheques
	 
	 
	 
	-     1,037.96 
	 

	 
	 
	 
	 
	 
	                   -   
	 

	 
	 
	 
	 
	 
	    47,682.49 
	 

	Receipts 2020/21
	 
	  16,898.96 
	 
	 
	 

	Payments 2020/21
	 
	  24,117.18 
	 
	 
	 

	 
	 
	 
	 
	 
	-     7,218.22 
	 

	 
	 
	 
	 
	 
	    40,464.27 
	 

	 
	 
	 
	 
	 
	 
	 

	Treasurers Account
	 
	
	
	    38,279.99 
	 

	Business Account
	 
	
	
	      3,546.24 
	 

	Unpresented cheques
	 
	 
	 
	-     1,361.96 
	 

	Unpresented receipts
	 
	 
	 
	                   -   
	 

	 
	 
	 
	 
	 
	    40,464.27 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	
	
	
	
	
	

	
	
	
	
	
	
	

	Balance date: 
	31/03/2021
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Signed:......................................................................Date:...............................................

	Chairman
	
	
	
	
	
	

	
	
	
	
	
	
	

	Prepared by J Neal, Parish Clerk/RFO
	 
	 
	
	
	

	
	
	
	 
	
	
	

	Unpresented cheques
	 
	 
	 
	 
	
	

	29/10/2020
	500
	1439
	
	
	
	

	06/01/2021
	255.98
	1457
	 
	
	
	

	15/02/2021
	127.99
	1464
	 
	
	
	

	01/03/2021
	350.00
	1466
	 
	
	
	

	16/03/2021
	127.99
	1469
	 
	
	
	

	 
	1361.96
	 
	 
	
	
	













	Budget  Comparison 2020/21
	 
	
	

	 Receipts
	 Budget
	Actual 
	Balance

	 
	 2020/21 
	Income
	Remaining

	Precept
	£16,000.00
	£16,000.00
	£0.00

	Highways Grant
	£0.00
	£300.00
	£300.00

	Transparency Grant
	£0.00
	£0.00
	£0.00

	Interest
	£0.00
	£0.93
	£0.93

	Total
	£16,000.00
	£16,898.96
	£898.96

	Payments
	 Budget 
	Actual 
	Balance

	 
	2020/21 
	received
	Remaining

	Salaries
	£6,100.00
	£5,992.28
	£107.72

	Stationery/postage/printing/exp./phone
	£280.00
	£437.15
	-£157.15

	Transport Expenses
	£100.00
	£0.00
	£100.00

	Parish Magazine this is S137 exp
	
£220.00
	£0.00
	£220.00

	Events
	£0.00
	£0.00
	£0.00

	Adverts
	£200.00
	£0.00
	£200.00

	Audit
	£400.00
	£100.00
	£300.00

	Cllr/Clerks Training/conference
	£500.00
	£60.00
	£440.00

	Elections
	£200.00
	£0.00
	£200.00

	Subscriptions
	£600.00
	£510.61
	£89.39

	General Power of Competence
	£90.00
	£0.00
	£90.00

	Insurance
	£420.00
	£449.89
	-£29.89

	hire of venues
	£250.00
	£225.00
	£25.00

	Community Based Planning  Prev. Parish Plan
	£1,000.00
	£0.00
	£1,000.00

	Civic / Community events
	£1,000.00
	£0.00
	£1,000.00

	Community Grants This is S137 expenditure
	£1,000.00
	£0.00
	£1,000.00

	Playing field maintenance
	£1,500.00
	£1,405.87
	£94.13

	Playing Field Loan
	£3,240.00
	£3,237.82
	£2.18

	Funding to deliver new prioritised programme fro EMG (match funding)
	£2,000.00
	£1,426.25
	£573.75

	Christmas Display
	£0.00
	£80.00
	-£80.00

	Specialist Services inc. Legal and professional advice
	£1,000.00
	£1,100.00
	-£100.00

	War Memorial / Remembrance
	£0.00
	£77.00
	-£77.00

	Website
	£300.00
	£373.26
	-£73.26

	Chairman's Discretionary exp.
	£500.00
	£500.00
	£0.00

	Footpath Maintenance
	£0.00
	£0.00
	£0.00

	Total Expenditure
	£20,900.00
	£15,852.31
	£5,047.69

	Total Income
	£16,000.00
	£16,898.96
	-£898.96

	Difference
	£4,900.00
	£4,001.04
	£898.96

	VAT to be reclaimed 31/3/21
	£1,754.37
	

	Light Source Exp
	
	£6,510.50
	

	VAT Refund received 31/03/20
	 
	£598.03
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Section 1 — Annual Governance Statement 2020/21
- ’
We acknowledge as the members of:

SH(&“H T UALES (Acicn (ovwnciL

t there is a sound system of internal contrl, including arrangements for
_ We confirm, to the best of our knowledge and belief, with
ded 31 March 2021, that:

our responsibility for ensuring tha!
the preparation of the Accounting Statements
respect to the Accounting Statements for the year en

prepared its aocourting sstements Bendas

1. We have Y srrangeme: , 2
i s year, and for the preparation of with the Accounts and Audt Regiations.

| made proper arangements and accepled responsiity
for safeguarding the public money and resources 1
its charge.

has only done what # has the legal power 1o do and hzs

g

complied with Proper Practices in domg 2.

equate system of internal control
s designed fo prevent and detect fraud

sre are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority fo conduct its
business or manage its finances.

|'4. We provided proper opportunity during the year for during the year gave 2l persons interested sz, opportunity 1o
the exercise of electors’ rights in accordance with the inspect and ask questions about thiz authority’s accounts.
requirements of the Accounts and Audit Regulations. 1

considered znd documented the financisl and ofer risks £

5. We carmied out an assessment of the risks facing this
faces and destt with them property.

| ™" authority and took appropriate steps to manage those
risks, induding the introduction of internal controls and/or
external insurance cover where required.

ks

arranged for 3 competent person, independent of the financiz
controls and procedures, to give an objective view on whether
internal controis meet the needs of this smaller authority.
responded to matters brought to its attention by internal a0
external audit

disclosed everything it should have about its business aciivity
during the year including events taking place afier the year
end if relevant.

['6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

| 7. We took appropriate action on all matters raised
in reports from internal and external audit.

8. We considered whether any litigation, liabiities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds induding

charitable. In our capacity as the sole managing

trustee we discharged our accountability

responsibilities for the fund(s)/assets, incuding L

has met afl of iz responsibilities where 25 2 bocy
corporate it is 3 sole managing trustee of 5 jocal tust
or trusts.

financial reporting and, if required, independent
examination or audit.

*For any statement to which the response is ‘no’, an explanation must be published

ki

This Annuzl Govemnance Statement was approved at 2 Signed by the Chairman and Clerk of the meefing where
meeting of the authority on: approval was given:

and recorded as minute reference: Chairman

Clerk

Other information required by the Transparency Code (not part of the An

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.
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Annual Internal Audit Report 2020/21

SHE R € € HALES RABIRNICOONEIL

al year ended 31 March 2021, this authority's internal auditor acting independently and on the
ent of risk, carried out a selective assessment of compliance with the relevant procedures
and obtained appropriate evidence from the authority.

21 has been carried out in accordance with this authority’s needs and planned coverage.
areas examined, the internal audit conclusions are summarised in this table.
ol and alongside are the internal audit conclusions on whether,
being achieved throughout the financial year to a standard

During the financi
basis of an assessm
and controls in operation
The internal audit for 2020/
On the basis of the findings in the
Set out below are the objectives of internal contre
in all significant respects, the control objectives were
adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all

. expenditure was approved and VAT was appropriately accounted for.
€. This authority assessed the significant risks to achieving its objectives and reviewe
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked: and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was

approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

rs were complete and accurate and properly maintained.

d the adequacy

H. Asset and investments registe!
1. Periodic bank account reconciliations were properly carried out during the year.
ing the year were prepared on the correct accounting basis
d expenditure), agreed to the cash book, supported by an
rds and where appropriate debtors and creditors were

J. Accounting statements prepared duri
(receipts and payments or income an
adequate audit trail from underlying recol
properly recorded.

K. If the authority certified i
exemption criteria and correctly declared itself

‘ review of its 2019/20 AGAR tick “not covered”)

L. The authority publishes information on a website/webpage, up to date at the time of the internal
audit, in accordance with the Transparency code for smaller authorities.

M. The authority, during the previous year (2019-20) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
notice published on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Notes).

tself as exempt from a limited assurance review in 2019/20, it met the
exempt. (If the authority had a limited assurance

0. (For local councils only)
i Trust funds (including charitable) — The council met its responsibilities as a trustee.

d by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

For any other risk areas identifie
Name of person who carried out the internal audit

Mes  porp PuLlpe
)9 OY B2

Date(s) internal audit undertaken
1§ 04 Aol

Signature of person who
carried out the internal audit ] Date

“If the response is ‘no’ please state the implications and action being taken to address any WSaknéés in control identified
(add separate sheets if needed). e , Rt sl

**Note: If the response is ‘ot covered please state when the most recent internal audit work was done in this area and when itis -
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).





